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Welcome to Grosse Pointe Memorial Church’s “Mornings at Memorial.” Our 

early childhood care center will provide a safe, healthy, and fun atmosphere for 

your child, while you are away. Our staff is excited to have your family as part of 

our program. We want to offer your child an opportunity to play and grow in the 

company of friends here in this Christian setting.  

Someone wisely said that childhood should be a journey, not a race. We keep that 

philosophy in mind when we plan for enriching experiences that will help your 

child to develop skills as they play. We want the children to become comfortable, 

confident, and competent through exploration and fun. Learning to separate 

from their primary caregiver, to socialize with peers and our caregivers, and to 

problem- solve are all things that can happen as children gather. We will offer 

group and individual play with various toys, crafts, stories, songs, and movement 

activities.  

We realize that your child is a treasure. We also realize that a happy, healthy parent 

is the best gift a child can receive. We invite you to have a little time away to take 

care of things. Your child is welcome to join us in this nurturing environment.  

Blessings to all,

Marie T. Calcaterra

Director of Mornings at Memorial



Policy Packet and Parent Handbook for Mornings at Memorial

Our Mission: We will provide a welcoming experience in a safe and stimulating Christian 
environment that nurtures young children through interactive play, creative activities, as well as 
enriching experiences and stories.

Our program is open to:
• Tiny Turtles (ages 18 months to 24 months) 
• Friendly Frogs (ages 25 months to 32 months)
• Curious Caterpillars (ages 33 months to 41 months)
• Eager Explorers (ages 42 months – 5 years old, but not yet enrolled in Kindergarten) 

These ages are approximate, dependent upon registration ages. Enrolled children remain in the 
same classroom the entire year.

• Schedule (Monday – Friday): All sessions are from 9 am to 12 pm (noon).
• Following the program schedule as closely as possible ensures easier transitions. 

Please notify your teacher if an adjustment needs to be made.
• We generally follow Grosse Pointe Public Schools’ calendar (with variances 

noted on our calendar). Our program will follow their closing for inclement 
weather. Please check local radio/TV to determine closings. Please also check 
for information on school closing on the M@M’s Facebook page. If the Grosse 
Pointe Schools are closed, so are we. We believe closings due to inclement weather 
are purely “Acts of God” and out of our control, therefore no credit or refunds 
will be given for those days.

• Registration is on a first–come, first–served basis. Members of Grosse Pointe 
Memorial Church, current and alumni families will have the opportunity to 
register prior to the general public.  

General Information:
“Mornings at Memorial” is a Michigan State licensed childcare service for parents’ use 
when they are away. It is intended to be a nurturing environment where children can 
grow socially, emotionally, physically, and cognitively in the company of caregivers and 
peers.

Criteria for Attendance:
1. The child should be able to separate from parents.
2. Toddlers should be able to communicate their needs.



3. The child must be able to understand basic safety rules.
4. The child’s ability to meet the criteria above is determined solely by Mornings at 

Memorial Early Childhood Care Center.
5. Parents or a designated caregiver must be available to pick up the child if needed.
6. Enrollment shall be open to any child provided the school can meet the needs 

of the child, without discrimination with regard to sex, race, nationality, color, 
creed, disability, or other legally protected category.

Enrollment Procedures: 
The child must meet existing health requirements. Health regulators of the Michigan 
State Department of Health are as follows: Each child must have a medical examination 
performed by a qualified physician a maximum of no more than three months prior 
to admission to the center and every year thereafter. Upon reaching the age of 30 
months, physicals may be done every two years. Immunization records need to be 
updated as new vaccinations are received by the child. A written and signed statement 
from those parents who object to a physical examination or medical treatment on 
religious grounds must be provided stating that the child is in good health and that the 
parent assumes responsibility for the child’s safety while at the center. It is understood 
that the parent will be notified in case of emergencies. The following forms must be 
completed in full and accompanied by the appropriate fees: 

1. Signed “Mornings at Memorial” registration form
2. Signed M@M and State of Michigan Child Information Record for each child 

enrolled (BCAL-3731)
3. Michigan Health form, completed and signed by physician (BCAL-3305)
4. Notification of Licensing Notebook (BCAL 3731)
5. Signed “Mornings at Memorial” Policy Form
6. Photo Release Form
7. $100.00 non–refundable registration fee in the form of a check made out to 

GPMC, or cash. This covers snacks and crafts for the year.

Scheduling/Tuition Payments:
The days your child attends Mornings at Memorial are selected when you register.  Your 
days are locked in for the entire year unless you notify the director of a needed change. 
Payment is required for days regardless of your child’s attendance (this includes sick 
days or vacation days) or closures due to weather. This is required so we can properly 
staff each classroom. Options include M/W/F or T/Th.

Tuition statements will be sent out each month to all families. Typically, payment is 



due the first Friday of the month.

Reminder – we do not give credit for missed days due to illness, vacations, or closure.  
A $5.00 per day late fee will be charged if tuition is not paid by the specified date. 
Also, you will be charged $25.00 for a returned check.

Arrival and Pick–Up: 
Each classroom has a designated door for drop off and pickup. Parents park near their 
door and walk children up to the door and give child over to their teacher. NEVER 
leave your child at the door if a teacher is not there. At pickup, parents will walk up to 
the door. Teachers will release the children one by one to the parents. Being prompt 
is important as you know, our little ones have a hard time waiting. Always leave us 
a phone number where you or another authorized adult can be reached in case of 
illness or severe anxiety. 

At pick-up time, children will ONLY be released to an authorized person, unless 
other SIGNED, WRITTEN arrangements have been made between parents and 
the director. When persons other than the usual adult come to pick up your child, 
they must be listed on the Child Information Form and will be required to show a 
picture ID to sign the child out. Please make sure to tell the adult about the picture 
ID. If there are custody issues, we should be aware of, please tell the director about 
them immediately.  If a court order prohibits release of a child to particular parent or 
individual, we will need a copy of the order.

Late Pick Up: 
Pickup must be on time to prevent anxiety for children and to be considerate of 
caregivers’ schedules. Staff leaves the rooms promptly at the end of the program. To be 
in compliance with State required caregiver-to-child ratios, parents must adhere to their 
registered schedules. A $1.00 per minute late fee will be made for every minute that a 
child is picked up after their scheduled time. This is paid by check the next scheduled 
day. No child would ever be left unsupervised; however, cost will be incurred. If you are 
unavoidably late, please call 882.5330.

Absences: 
Because we plan and prepare ahead for each day with staff, materials, and snacks, we 
are unable to give credits or refunds for missed days. We would like to know if your 
child is going to be absent, so please call the Mornings at Memorial phone and leave 
a voicemail. This voicemail may be left at any time – night, or day at 313.882.5330, 



extension 140. 

Health:
The staff has received training by a professional in sanitary work habits. Hand washing, 
diapering, food storage, and room sanitation as well as general illness symptoms have 
been covered. Procedures from the Michigan State Health Department are posted in 
all appropriate places within our rooms. We strive to provide a clean and healthy en-
vironment for your children and our staff. Please keep sick children at home for the 
benefit of all. Illnesses for which your child will not be admitted for a session include:

• A fever within the past 24 hours
• Diarrhea within the past 24 hours
• Vomiting within the past 24 hours
• Discharge from the eyes or nose that is not clear (i.e. yellow/green)
• Persistent cough with phlegm
• Sore throat or earache

If any of these symptoms occur mid-session, the child will be separated from the group in 
a caring manner and parent(s) will be called to pick up the child immediately.

Infectious Disease:
In the event of a child contacting an infectious disease such as strep throat or pink 
eye or a condition such as head lice, the parent of the child must notify Mornings @ 
Memorial immediately, with the assurance of confidentiality.  For the safety of all and 
to be in compliance with the State of Michigan regulations, Mornings @ Memorial will 
notify parents of the following:

• The name of the communicable disease
• When the children may have been exposed

Medications:
Mornings at Memorial staff will not administer any non-emergency prescription or 
non-prescription medications to a child. If your child is ill and needs medications, 
please keep him/her home that day. An exception may be made in the case of diaper 
ointments. If your child has allergies and needs emergency medications such as an 
inhaler or epi-pen, please contact the Director so we can make the necessary arrange-
ments. In these cases:

• Parent must authorize with written, signed permission form. (BCAL-1234)
• Only the Director or a Lead Caregiver will administer the medication.
• The medication must be in its original labeled container with instructions from 



the prescribing physician.
• Please make us aware of any medications that your child has been given at home. 

Sometimes medications will make your child act differently, be tired, or be over-
ly anxious. By helping us set good health standards, you will be protecting your 
child and others in the program.

Snacks:
Mornings at Memorial will provide your child with a daily snack at mid- morning. 
Please have your child finish breakfast at home as no food may be brought into the 
center rooms. Snacks will be simple, healthy, and peanut-free. Every effort will be 
made to accommodate food allergies; however, you may choose to provide your own 
peanut-free, healthy, simple snack to ensure your child’s safety. Please remember to 
inform and remind us of any food allergies and snack substitution on our registra-
tion and child information forms.

Clothing:
Clothing needs to be comfortable and washable.  For safety reasons, we require shoes with 
a back.We discourage flip flops and crocs due to the walking and running we do each day. 
Please provide a change of clothes in case of bathroom accidents or spills. Label ALL items 
of clothing and backpacks. Stock with 2 spare diapers and wipes, if necessary. We will 
attempt to be outside as much as possible, please dress for the weather.

Potty Training:
We will be happy to work with you and your child on your potty training needs.  
However, we do ask that your child comes to school during this time in underpants 
or a pull up. We understand that some parents prefer to have their child free of 
undergarments during this period, but for sanitary reasons we cannot allow this. Also, 
children are expected to be potty trained by the age of 3. This includes children in our 
Curious Caterpillar class, and Eager Explorer classrooms. 

Safety:
Members of our staff are trained in emergency procedures. Safety procedures and evacuation 
maps are posted in each room. Our primary focus is to keep the children safe at all times. 
We routinely practice fire and tornado drills in accordance with the State of Michigan 
Licensing laws. If in doubt we will err on the side of caution and 911 will be called. Please 
always keep us updated on changes in your phone information or that of your emergency 
contact person. Our entrance doors will be locked. If you need to enter during school 
time, you will need to enter through the main church doors.



Behavior/Discipline:
It is the policy of Grosse Pointe Memorial Church and Mornings at Memorial Pro-
gram not to administer corporal punishment, even if parents have suggested or
given permission for it. There shall be no spanking, grabbing, hitting, or other physical 
discipline of children. To maintain a positive and safe atmosphere, children exhibiting 
behavior concerns, will be redirected in a positive way. Good behavior is encouraged 
through praise and recognition. Staff will consult with the Director of Mornings at Me-
morial or the Director of Children’s Ministries if assistance is needed with disciplinary 
issues. Negative behavior will be addressed with a private talk and 
clarifying the problem. Parents will be told if a situation arises. If the negative behavior 
cannot be resolved in a timely manner, the child will be asked to exit the program until 
the problem can be resolved.

Withdrawals and Session Reservations:  
Parents may withdraw their children from our program at any time. Please notify us 
of your intent to withdraw so that we may fill your child’s spot with a child from the 
wait list.  

What to Bring:
• Backpack-labeled with name and clothing change
• At least 2 diapers, if necessary 
• Lovey or comfort item if you feel that will make the transition to school easier.
• Do NOT bring food, cups, toys, etc.

Staff Plan
Our staff comes from a variety of backgrounds and brings many gifts to our program.  
Our Tiny Turtles and Friendly Frog Rooms have a ratio of 4 children to 1 adult 
(maximum is 8 children). Our Curious Caterpillars and Eager Explorers Room has 
a ratio of 8 children to 1 adult (maximum is 15 children). Each staff member has the 
following on file:

• Application for Employment
• Current medical clearance from a physician
• Confidential Report for Employees and State clearance for child abuse and neglect
• A signed Abuse and Neglect Clearance Form
• Michigan State Police Criminal Records Background Check 
• State of Michigan Fingerprinting Clearance 
• CPR/First Aid certification



Communications:
You will be made aware of all Mornings at Memorial happenings and classroom events 
through our monthly newsletter. Please read to keep current on your child’s classroom 
activities and other pertinent information about Mornings at Memorial, such as party/
holiday information, calendar changes etc. Always feel free to contact your child’s 
teacher with concerns or questions.

Facebook Page/GPMC Website:
A few times a week we post pictures of the children doing various activities at school. 
Please complete the Photo Release form that is in the registration packet to indicate 
whether or not we have permission to include your child in any of the photos.  Please 
be aware that it is the GPMC’s policy to never use a child’s name along with their photo 
in any written publication of GPMC or a GPMC’s social media. The only exception 
may occur when a name appears on a birthday crown.

Please keep the policy packet/parent handbook for your reference. Thank you!

Mornings at Memorial
2024 – 2025 Fees and Tuition

Registration fees are non-refundable

Registration fees are due with your completed paperwork.

Registration fees are $100 per child. 

Tuition:
• $40.00 per child for each day reserved
• $35.00 per day reserved for additional children

Tuition is a separate check from the registration fees payable to GPMC, paid at the 
beginning of each month. 




